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FDD Notice 3/62 21 June 1962 


CONTROL OF FUNDED PROJECTS 


To facilitate processing of source materials for Funded 


Projects and to relieve analysts of clerical anc technical respon- 
sibilities the following procedures will be effective this date: 


a. Original source material will be ferwarded to Control 
Section, Room 356-60, identified by attaching 3 x 5 cards in 
duplicate bearing necessary instructions. (Please refer to 
FDD Notice 2/62.) Responsible Officers will attach a esparate 
note to 3 x 5 cards when original source may not be released 
from the Division but will refrain from initiating repro- 
duction prior to submittal te Control. 


bd. Control Officers will make the page estimate and 
record seme ageinst appropriate project. Information con- 
cerning volume of flow may be obtained from Control at any 
time by a Responsible Officer; otherwise estimated volume 
of flow will be reported monthly with the ey cost- 
accounting report. 


ec. Control Officers will determine sroper methods for 
reproduction of illustrations or duplication required, and 
will exercise specie], care in examining microfilm and photo- 
stated materials. 


mE 


~ [BAGNALL 
Chies, borligh dominate Division 


Approved For Release 2002/1 0/28 ECU S| Dereon ousccusuunso 
EVE ohn Vin PLT PLEO TA AT, 


Approved For Release. 2002/1 ee Ran pms -00706R000300 


jawed oes 5 af ods 


FDR Wotice 2/62 21 May 1962 


SRA a0 NT 


TRANSMITTAL OF SOURCE MATERTALS FOR FUNDED PROJECTS 


lL. To provide a stenderd procedure for Responsible Officers and 
Yor Cage Officers to use in the transmittal, suspense, and rough account- 
ing for sources oud releted prajects, the following methad bas been 
established: 


a. A dlenk 3 x 5 carbon interlea? card (Form 1426 - obtaincble 
through Building supply) will be used as the control instrument. 


b. The seonderd format t all. Responeible Officers, 
in pert 28 @ pro ject requi is as follows: 
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LANGUAGE Gontrol Sumber 
Date of transwit. 


Ser Pees 
iTMitle{s}/No.J]/op. 900.000 
Remarks or Lastructions 
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Reapoxsible CPPicers wishing to tranamit materiel by 


926 without accovating Yor Individuel seurces ov a Lea titles 
use the “source” and “renarks” area of the format bo 


3 abity material. anc. speckyy vequire 2 action, a@.g., "6G Szech 
hewspapers. Translete marked items." 


e. The criginal of the itriplicated card wilh be retained 
¥ tha Reevonslble Officer, One car ven by the fleld case ofvicer, 
and toe third carbon will remain stapled to the materiel. 


&. Material requiring reproducti on of illustrations (taoles, 
ee tos, et. “cetera ) WLLi be submitted to Control Section 
¢ to transmittal Por fielA office action. 
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